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Dedication  
 

This report is dedicated to a lovely lady who sadly lost 

her fight against Cancer on 29th December 2010.  

Jean was my neighbour and had been given just three 

months to live some two years earlier, but she was a 

fighter.  

She never gave up. 

A few months before her death, she and husband John 

invested in a laptop ǎƻ ǘƘŜȅΩŘ ōŜ ŀōƭŜ ǘƻ ǳǇŘŀǘŜ ǘƘŜƛǊ ŦǊƛŜƴŘǎ ŀōƻǳǘ ƘŜǊ 

condition. 

Both in their seventies, neither Jean nor John knew how to use the computer, 

so John took a few lessons at the local library.   

It was enough to get him started. 

He learned to make a few searches and send a few e-mails, but soon WŜŀƴΩǎ 

ƘŜŀƭǘƘ ŘŜǘŜǊƛƻǊŀǘŜŘ ǘƻ ǘƘŜ Ǉƻƛƴǘ ƘŜ ŎƻǳƭŘƴΩǘ ǊŜŀƭƭȅ ƭŜŀǾŜ ƘŜǊΦ    

She was his life and caring for her took up most of his time.   

They were utterly dedicated to each other and her death has left a huge empty 

hole and lots of time for him to fill. 

John is not a young man, nor is he in the best of health himself, but wants to 

continue with his computing. 

It is with him in mind, this report has been written. 

Throughout her life Jean helped everyone and shared her knowledge 

whenever she could.   She was always positive even in the most difficult 

situations and had the ability to laugh at life, and at herself. 

L ƪƴƻǿ ǎƘŜΩƭƭ ōŜ ǿatching over John and willing him to go on, even when life 

seems a struggle. 

WŜŀƴ ŎƻǳƭŘƴΩǘ ƘŜƭǇ WƻƘƴ ǿƛǘƘ Ƙƛǎ ŎƻƳǇǳǘƛƴƎ ǎƪƛƭƭǎΣ ōǳǘ L ŎŀƴΦ    
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!ǎ ƘŜΩǎ Ƴȅ ƴŜƛƎƘōƻǳǊ LΩƭƭ ōŜ ŀōƭŜ ǘƻ ǎƘƻǿ WƻƘƴ ǿƘŀǘ ǘƻ Řƻ ƛŦ ƘŜ ƴŜŜŘǎ Ƴȅ 

assistance, but in the hope of opening up the world of the internet in a way 

that might make him feel less alone, this report should help him set up his own 

website if he ever wants to. 

Having your own site in cyberspace can open up a whole new world for anyone 

willing to embrace it.  

It is my hope this report will not only help John get started with a simple blog 

to share his thoughts, but also assist anyone reading it to understand the 

importance of branding on the internet. 

So to John and anyone else taking their first steps online, please know the first 

steps are the hardest, but you can do it.   

Facing ǘƘƛƴƎǎ ȅƻǳΩǾŜ ƴŜǾŜǊ experienced before is never easy, but just 

remember brave JeanΩǎ Ƴƻǘǘƻ - never give up! 

Make her proud of you. 

Good Luck! 

 

Jean Shaw 

 

P.S.  John and Jean were really supportive and devoted to each other.  I canôt 

remember ever seeing them apart.  

At the remembrance ceremony to celebrate Jeanôs life the following poem was read 

out. 

Apparently, John had found it in a drawer by her bed. 

Itôs beautiful. 
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What Is A Soul Mate? 

 

If you have found a smile 

that is the sweetest one youôve known; 

if you have heard, within a voice 

the echoes of your own; 

 

If you have felt a touch 

that stirs the longings of your heart, 

and can still feel that closeness 

in the moments youôre apart; 

 

If you are filled with wonder 

at the way two lives can blend 

to weave a perfect pattern 

that is seamless, end to end; 

 

If you believe some things in life 

are simply meant to be; 

then you have found your soul mate, 

your heartôs own destiny. 

 

Emily Matthews  
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Int roduction  
 

Thank you for reading this report, and I trust it will help you understand why itôs so 

important to brand YOURSELF on the internet 

No, I don't mean burn yourself with a hot poker.  

Youôre NOT literally going to brand yourself as in cattle branding, but embark on a 

course of action where youôll end up with a great reputation, NOT a scar! 

When you're advised to BRAND yourself online, it means you need to learn to 

develop yourself in such a way your name becomes associated as a recognized 

expert in a particular area. 

With so many websites around, branding is a way to set yourself apart from the rest.  

You want to stand out as the go-to person for whatever it is you're promoting. 

Whatever your personal interests, there are undoubtedly certain people whose 

names you recognize, BUT there are also names easily recognisable regardless of 

the circles you find yourself in. 

 Bill Gates, Donald Trump and Jack Canfield are prime examples! 

Iôm sure youôve heard of them, havenôt you? 

What word sprang to mind when you saw their names in print?  

Was it ñsuccessò? 

You probably also identify each of them with a particular industry.  

Bill Gates is undeniably the king of computers.  His computer expertise has made 

him the ultimate authority on this topic... 

...and a multi-millionaire! 

Does that mean no one else knows anything about computers? 

Of course not! 

There are undoubtedly hundreds of people more knowledgeable about many 

computer topics, BUT Bill Gates is a recognizable BRAND name in this area. 

Itôs the same with Donald Trump as far as business and real estate ventures are 

concerned.  Youôve heard of Trump Towers, havenôt you? 

He's the guru, the man, the millionaire with the expertise, and Donald Trumpôs 

success has made him an undisputable, recognizable BRAND name. 
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Then there's Jack Canfield, who is to positive thinking and reinforcement, as Orville 

Redenbacher is to popcorn.  

That's a great example of BRAND recognition, where you hear a name and think of a 

product or service.  

Here are a few more examples ï 

¶ Henry Ford and cars, 

¶ Milton Hershey and chocolate, 

¶ Anne Geddes and baby photography, 

¶ Jimmy Dean and sausage 

So how do YOU get from where you are now to GURU status?  

How can YOU become an all-time great success story? 

Well, that's what this report will attempt to reveal. 

It will teach you how to take the first steps to becoming a recognized expert with a 

following of people who want to spend time with you, have some of your good "mojo" 

rub off on them, and contact YOU to get involved with any opportunities you're 

associated with. 

Thatôs exactly what you want! 

 Now, let me ask you something.   Do you like selling?  

Not many people do, and more importantly even less people like to be sold to, even 

though they love to buy.   

If you want to be successful on line, you DONôT want to chase after prospects, try to 

convince people to buy your product, join your company, your opportunity, or 

become part of your down line.  

Instead you WANT to have qualified prospects, or potential business partners come 

to YOU, raring to go and ready to take action?   

Realistically, why would you want to spend your valuable time trying to coerce 

someone into doing something they don't really want to do? 

Isn't it infinitely easier to let people who already want what you're offering to COME 

TO YOU and ask if they can buy in? 

You bet it is! 

So that's what you need to do. 
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BRANDING yourself is a step-by-step process, which you can implement to position 

YOURSELF as an expert, create name recognition, and bring pre-qualified prospects 

to you. 

Youôve got to become KNOWN as someone people KNOW, LIKE, and TRUST, so 

are you ready to start branding yourself? 

Good! 

Letôs get started. 
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Why You Need To Brand Yourself  
 

Let's face it, if you're here right now, the chances are most people outside your 

immediate circle of friends and acquaintances donôt know you exist. 

Don't take it personally.  

After all, why should anyone know anything about YOU, your business or your 

business opportunity, if you have one? 

If your name was mentioned right now, is there any reason anyone would want to do 

business with you, become an affiliate with your organization, join your down line, or 

whatever? 

Iôm guessing - probably not. 

 Itôs okay though ï everyone starts at that point initially.  

I've been there too. 

 If you want to become KNOWN, as scary as it may sound, you've got to get YOUR 

name out there! 

You know how it is though.   

Just as there are dozens (or hundreds) of companies selling the same or similar 

products, there are hundreds (or thousands) of websites out there all trying to market 

the exact same opportunities. 

With the current recession and financial climate, many people are turning to home 

based business opportunities to either supplement or replace their income.   

Many are what are known as Multi-Level Marketing (MLM) opportunities, and this 

may be an area you're exploring right now. 

Itôs a popular business model, especially as you can work from home and choose 

your own working hours.   

The internet is very fast and powerful.  It has opened up global opportunities for 

many people, and depending on the price of access and country restrictions, itôs now 

quite possible to build a company downline in all corners of the world. 

However, cyberspace is vast and itôs easy to get swallowed up if you have no idea 

what to do. 

MLM (Multi Level Marketing) and Network Marketing are perfect examples, where 

the Know, Like and Trust principles need to be applied.  They work equally well for 
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ALL other businesses too, especially affiliate marketing, which is where you earn 

commission by promoting someone elseôs product or service. 

However, for ease of illustration weôll concentrate on MLM opportunities. 

I'm sure you know, when you join an MLM business, you get a link to a generic web 

page or URL, which the company created. 

This link will track the people who join the organization from your page and allow the 

company to give you credit for the introduction. 

The problem with this set up, however, is the same replicated web page or URL will 

be used by EVERYONE else in the company. 

That means it's exactly the same as the one used by ALL the other people 

associated with this same MLM organization.  

It's a generic site.  

The only difference is the coding or the user name giving you credit for the 

introduction, and if people donôt purchase or sign-up immediately, thereôs a very 

good chance theyôll remember the name of the company, but NOT your specific link. 

Iôve done it myself, but it can mean if they come back later your potential customers 

may just return to the main home page for the company, and unless the site 

remembers cookies or has some way of keeping track of visitors, YOU could miss 

out on a sale. 

Generic web sites are impersonal.  

They sell the company in question, but not YOU.   

Unless you can personalise them in some way, they wonôt tell potential prospects 

why they want to do business with YOU, or sign up under YOU, or trust the product 

or service YOUôRE promoting. 

 If you want to become successful in your online business endeavours, no matter 

what they are, YOU need to have a separate identity and a web page, which 

promotes YOU first before you introduce people to your opportunity. 

Itôs VITAL whatever you eventually promote must be a quality product or service 

which you have personally used and delivers what it promises.   You may get away 

with promoting ñjunkò once, but youôll never get repeat customers and youôll soon 

gain a bad reputation. 

On the internet, reputation is everything, and with the intensity and speed of the 

social network sites, bad press travels just as fast as good news... 
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 ...usually faster! 

My advice would be to NEVER promote something you wouldnôt feel comfortable 

personally recommending to your friends and family, OR which you hadnôt personally 

bought or tried for yourself. 

I call it the ñParent Testò.   

If you wouldnôt happily offer it to your mum and dad, forget it. 

Another piece of advice is to be selective about what you eventually promote if you 

want to be taken seriously. 

After all, if you brand yourself as the ñgo toò person for  great cooking tips, people 

arenôt likely to have too much confidence in your credibility if you suddenly start 

offering mortgage advice, are they? 

Stick to your areas of expertise, allow people to get to know, like and trust you, so 

theyôll be confident any recommendations you make are in THEIR best interests. 

The bottom line is this ï you MUST market with integrity, or as a friend of mine 

says, be a M.A.D. marketer and make a difference! 

That takes us back to getting your own website, and whether you choose to have 

one just for personal use, or for business, the initial process will be the same. 
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Buying  Your Domain  
 

You absolutely must have your own domain name, with your own web hosting if you 

want to be taken seriously on the internet. 

If youôre promoting yourself, your domain name should be your name, and if youôre 

promoting a product or service, ideally it should include the search keywords you 

want your site to come up for when people search for a particular brand.  

Be very careful NOT to infringe any trademarks though.   

Certain companies do not allow use of their name in domains, because they donôt 

want you benefitting from their reputation. Falling foul of International Trademark 

Laws can get you into serious trouble. 

Having your own domain name and hosting does cost a little bit of money, but  

please donôt make the mistake of taking the cheaper and easier option of simply 

having a company replicated web page or a FREE website. 

Its false economy, especially as itôs so inexpensive to purchase a domain name and 

get hosting these days. 

The first thing you need to do is determine WHY you want to have a web presence, 

because not everyone wants to make money. 

Some people just want to share their knowledge and having a website is a bit of a 

hobby, whereas others want to promote a business or opportunity and earn some 

income. 

Whatever your desired outcome will determine your choice of domain name, 

although itôs always recommended you have your own name if possible, even if you 

have lots of websites.   

You may want to buy the domain names for your children and grand-children too if 

they are currently available, because in the near future, EVERYTHING will be on 

line, including resumes. 

Employers will expect to find a website for their prospective employees, and thatôs 

one thing to consider whenever you post anything on the internet.  It leaves a trail so 

you want to make sure itôs a good one! 

Regardless of what you want to achieve, you want to brand YOURSELF and thereôs 

no better way than to have your own website with your own name.    

Itôs always best to have a dot com extension if possible because weôre all 

programmed to type www.somename.com   (Note: You can have other extensions if 
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you like, but during the course of this report I will only refer to the dot com ones in 

my examples)  

There are numerous places to buy domain names on the internet and the process is 

very similar with all of them. 

Two of the most popular are GoDaddy and NameCheap, but as I have a 

GVOTitanium account I tend to buy my domains from my GVO hosting company 

because itôs easier.     

Generally speaking, itôs not recommended to buy your domains from your hosting 

company because itôs more expensive, and also if something goes wrong with the 

hosting company, youôll be in trouble with your domains as well.   

However, it does save me a bit of time, because I donôt have to worry about the 

transfer of Name Servers, which isnôt difficult, just one more thing to think about.   

Anyway, back to choosing your URL (domain name). 

Simply go and do a search for an appropriate domain name and if the name you 

really wanted has been taken, check to see what alternatives youôre offered.   

(One piece of advice you may wish to consider is to think of about 5 ï 10 potential 

domain names BEFORE you try to find out if theyôre available, because if you think 

of a good one and donôt buy it quickly, chances are some large company using 

sophisticated software will snap it up while youôre making up your mind). 

If you want to promote products you will need to consider putting the keywords you 

want your site to be found for in the domain name.  

If you want to promote several different products youôll need to make your domain 

name pretty generic,  and in that case you may want to consider adding things like 

ñreviewsò, ñbestò, ñhealthyò, ñgreenò, ñnaturalò, either before or after the words.  

For example, if your main keywords were ñorganic skincareò, you might consider  

¶ organicskincarereviews.com 

¶ bestorganicskincarereviews.com 

¶ healthyorganicskincare.com 

¶ greenorganicskincare.com 

¶ naturalorganicskincare.com  

You get the picture, Iôm sure. 

 

 

http://qqqgodaddyqqq/
http://qqqnamecheapqqq/
http://qqqgvoqqq/
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Also, try to make it  

¶ as short as possible 

¶ easy to remember 

¶ unique but niche specific 

Try to avoid  

¶ anything  visually confusing or hard to scan 

¶ three ñsò characters together 

¶ hyphens unless absolutely necessary 

¶ words combining to make another word, especially if itôs a recognized 

trade mark   (I innocently made this mistake once and received an official 

letter demanding I cease trading and hand over the website to the company 

whose name the two consecutive combined words created.  Needless to say I 

did so, because you donôt want to mess with the Trade Mark authorities). 

One really good way to confirm your domain name is okay is to say it out loud.  

Then consider if someone were to hear it on the radio without seeing it written 

down, could they remember it easily?   

If so, youôre on to a winner. 

As this report is about branding YOU though, weôre going to focus on just finding 

YOUR domain name. 

Occasionally, it will be taken already, so you can also consider adding additional 

words in front or behind the name. 

For instance my name is Jean Shaw and I do actually own www.JeanShaw.com, 

but if I didnôt I could have considered something like  

¶ www.WhoisJeanShaw.com 

¶ www.JeanShawOnline.com 

¶ www.JeanShawTV.com 

¶ www.ThisisJeanShaw.com 

When you go to buy your domain youôll be offered all sorts of add ons, most of which 

are unnecessary, but youôll need to decide for yourself whether you want to purchase 

them or not.   

Most people donôt. 

(Hereôs something worth noting though.  At the time of writing, NameCheap do 

actually offer one really good add-on for FREE.  Itôs a Who Is Guard and it enables 

you to hide your real name, and address, etc. so you canôt get spammed.   

http://www.jeanshaw.com/
http://qqqnamecheapqqq/
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Most companies charge extra for that so itôs worth considering if itôs still available). 

Anyway, once youôve paid for your domain name, youôll receive confirmation of your 

purchase from your domain registrar, so congratulations, youôve just completed your 

first step in branding yourself. 
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Hosting Your Site 
Your next step is to decide where your domain is going to live and this means you 

need web hosting. 

To explain why, I need to share this simple illustration. 

Your domain name is YOUR website address but in order for people to find you 

they need to know where you live.   

Your hosting account is your home where you live online 

Getting a site online requires two steps.   

The first is to buy a domain name, and the second is to set up the hosting where 

your site is going to reside. 

However, the process can be reduced to one step if you like because often the place 

from where you buy your domain can also be your web host. 

The disadvantage of this as I mentioned earlier, is generally itôs more expensive. 

Quite frankly the process of buying from one company and registering with another is 

so simple itôs often not worth considering UNLESS you only intend to ever have one 

site. 

In that case you might want to do it just to save yourself from having to set up your 

Nameservers. 

Donôt worry though, itôs really easy. I can even do it, I just choose not to. 

What you need to know is this. A web host has a server computer connected to the 

internet and when you choose to host with a particular hosting company, they allow 

you to upload your website to their server.  

HostGator provides popular and inexpensive hosting, BUT check around because 

there are many hosting companies available.   

They all offer different pricing and hosting packages, BUT donôt be influenced by 

price alone because not all hosting companies are equal.   

You need to compare 

¶ features offered,  

¶ bandwidth restrictions 

¶ price 

¶ C-panel user interface 

¶ support 

http://qqqhostgatorqqq/
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Personally, I use the GVOTitanium package because this is MUCH MORE than 

just hosting.   I canôt recommend it highly enough, specifically for customer 

experience, product training and brilliant 24/7 live support.  

It certainly passes my ñParent Testò 

When you decide where youôre going to host your site, go to the home page of the 

hosting company and sign up for whatever package you want.  

Make a note of the user name and password they give you and DONôT lose it!  

Theyôll send you the details via e-mail so make sure you give them your correct e-

mail address because if you do ever forget your log-in information, thatôs the address 

theyôll send your reminders to. 

Host Gator is certainly a popular choice, as indeed is GoDaddy and if you intend to 

have more than one domain youôll need to choose a Multi domain package.   

Thatôs another reason I love GVOTitanium - you automatically get unlimited 

domains! 

The next step is only necessary if you didnôt purchase your domain name from the 

same company you chose to host your account(s). 

However, if you bought your domain and your hosting from two different 

companies then this next part is essential.  

Donôt worry ï itôs easy! 

Your hosting company has a specific set of Nameservers.   

Make a note of the NameServers they give you.   

There will be two and will most likely be found in the Account information 

section. 

Once youôve located them go back to wherever you bought your domain name 

from and select it from the list of your domains (of course if this is your first time 

there will only be one).   

Navigate to the Nameservers section and select the option which allows you to 

host with another provider.  

(Do NOT select the ñtransfer domainò option.  Pointing your name servers to a 

different hosting company is not the same as transferring a domain!) 

Youôll be shown two boxes - Nameserver 1 and Nameserver 2 

These will already have some information in them. 

http://qqqgvoqqq/
http://qqqhostgatorqqq/
http://qqqgodaddyqqq/
http://qqqgvoqqq/
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Simply replace the details with the Nameserver information provided by your 

hosting company.   

Theyôll both be the same except for the digits.  For instance, with GVOTitanium, the 

hosting company I use, the nameservers are  

¶ ns1.gvodns.com 

¶ ns2.gvodns.com 

 

Thatôs it ï youôve done it.   

Now your domain is pointing to your hosting company.  

See, I told you it was easy. (Maybe I should start doing it myself and save myself 

some money!) 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

http://qqqgvoqqq/
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Tying It All Together  
 

One more thing you have to do to tie up the whole process is ADD the domain to 

your list of accounts with your hosting company. 

You do this by logging into the back office of your HOSTING account. 

Find the Addon Domains section and just complete the details. 

Youôll need to fill in these sections ï 

¶ New Domain Name     yourdomainname 

¶ Subdomain/Ftp username  ( this will be generated or you can use your own) 

¶ Document root     public_html/yourdomainname 

¶ Password        make sure itôs strong  (you can have it generated ) 

¶ Password again     as above 

IMPORTANT - Make a note of all the details and remember them. 

Click - Add Domain 

Your hosting company will send you confirmation of the new account but your 

password most likely wonôt be on it for security reasons.  Thatôs why you MUST 

remember it. 

Great ï you now have a hosted site in cyberspace, although it may take anything 

from a few minutes to a few hours to show up. 

Donôt worry about it though.  Provided itôs there within 24 hours youôll be okay, but in 

the meantime you can start working on your piece of internet real estate. 

The log-in information you receive for your new domain name will be different from 

the details you have to access your actual hosting account.   

Remember, your hosting account details will never change unless you choose to 

amend them, BUT every time you purchase a new domain name youôll be given 

a username and password.  The username is usually the first eight letters of your 

domain name unless you choose to change it. 

You have the option of choosing your own password, or you can have one 

generated.  

Regardless of which option you choose, REMEMBER them. 
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E-mail Accounts  
 

Your next is to set up your e-mail accounts. 

You want to create a professional presence online so you want an e-mail thatôs 

linked directly to your website.   

Youôll need to access your C-panel. 

To do this, simply type in the name of your website and add /cpanel behind it, so for 

my account www.JeanShaw.com, it would become www.JeanShaw.com/cpanel  

Look in the Mail section for the Email Accounts icon.  It currently looks like an 

envelope and in the screen shot below is the one on the top row of the Mail section, 

left hand side.    

 

 

Click on it and youôll be taken to this screen  

http://www.jeanshaw.com/
http://www.jeanshaw.com/cpanel
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In the Email section type in whatever you want your e-mail address to be i.e. your 

name, support, help, info, etc.   

Depending on the limitations of your hosting provider, you can select as many as you 

want.  (With GVO you can have unlimited e-mail accounts). 

Choose a strong password or allow the Password Generator to select one for you.  

SAVE it somewhere safe so you can REMEMBER it. Itôs wise to either write the 

details down in a notebook somewhere, or immediately put them on a spreadsheet 

or a file somewhere on your computer.  

Enter the same password again 

Select the quota for your mailbox  

Click on Create Account  

Thatôs it.  You now have an e-mail or a selection of e-mail accounts on your domain 

but somehow you need to be able to check them. 

You can do this by typing in your domain name url + /webmail  

i,e.www.JeanShaw.com/webmail     and then entering the e-mail name and 

password for each individual e-mail address you created.  

(Remember, you saved these somewhere safe, didnôt you?)  

http://www.jeanshaw.com/webmail
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Another option is to have the e-mails forwarded to your normal e-mail address, or 

better still, set up a free g-mail account and have everything forwarded there. 

To do this, just click on the Forwarders icon in your C-panel. This is currently an 

envelope with a green arrow on it and in the screen shot below is the fourth icon 

from the left, top row of the Mail section. 

 

 

Youôll be taken to this page  
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Fill in the details, click Add Forwarder and any mail you receive in the new e-mail 

account youôve set up on your domain name will show up in the e-mail account 

youôve just designated.  
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The Process So Far 
 

 

1. [  ] Determine Why You Want A Web Presence 

2. [  ] Choose A Domain Name 

3. [  ] Purchase A Domain Name 

4. [  ] Choose A Hosting Provider 

5. [  ] Point Your Domain Name Servers To Your Hosting Account 

6. [  ] Add Your Domain To Your Hosting Account 

7. [  ] Set Up An E-Mail On Your New Domain  

 

 

 

The Log-In Details You Have So Far 

Save these and Remember Them 

 

¶ Log in details from where you purchased your domain  

¶ Log in details from your hosting company 

¶ Log in details for your website 

¶ Log in details for your e-mail account(s) 
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Staking YOUR Claim On The Internet 
 

Unquestionably the easiest and most flexible way to have an online presence is to 

create your own blog. 

Blogs are a simple, user-friendly way for people to publish their thoughts and views 

on the internet, provide relevant information to their readers and link to other web 

sites. 

They first appeared in the late 1990ôs, but unless you were very technically minded 

and had a lot of HTML programming knowledge, they were too difficult to master for 

most people. 

Not any more though! 

With just a few simple clicks of the mouse, and no HTML knowledge or technical 

abilities required other than basic internet skills, anyone can have a quality site up 

and running within a few minutes. 

The word ñblogò is derived from the term ñweb logò and is a web site providing short, 

frequently updated ñpostsò, written by a ñbloggerò, which can be read by anyone who 

happens to land on the site. 

The blogging explosion has been huge in recent years and youôll find blogs covering 

a diverse range of areas from big companies, stay-at-home mums, to movie stars 

and children. 

ANYONE can blog, which is why itôs the perfect way for you to brand yourself, 

especially as you now have a domain name and hosting in place. 
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Setting Up A Blog 
 

Whilst there are free blogging platforms available, none of the ñexpertsò recommend 

them as the sole basis for an online presence because you have no control over 

them.   

They can be deleted at any time without your consent, and have advertisements and 

banners put on them, which you may not approve of. 

The most popular blog to set up is certainly Wordpress, which you can install directly 

from the C-panel of your domain name. 

Simply type in the domain name youôve just chosen and put /cpanel behind it.  

As I mentioned, I already have my the domain name www.JeanShaw.com so to 

access my C-panel (which stands for Control Panel) I would type this ï  

http://www.jeanshaw.com/cpanel 

Youôll then be asked to enter the username and password you received when you  

linked your domain with your HOSTING company.  Once safely inside youôll see 

something like this -   

 

 

 

 

http://www.jeanshaw.com/cpanel
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Time To Install Your Blog  
 

Still in C panel, you need to scroll down to the Fantastico De Luxe icon, which youôll 

find in the Software/Services section.  At the moment it looks like a blue moon with a 

happy smiling face. 

Click on it and youôll be taken to this page ï  

 

Youôll see a blog section down the left hand side.  Select Wordpress. 

Youôll be taken to this screen  
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Select New Installation. 

Hereôs where you have to make the decision of where you want to install your blog. 

You can either have it in the root directory, which means if someone were to type in 

your domain name they would immediately be taken to your blog, OR you can set 

your blog up on a different directory. 

Let me show you two examples of my sites for illustration purposes.  Both are blogs 

but one has been set up in the Install on domain section, and the other in the 

Install in directory 

 

Install on domain  =  http://GiveMeFiveConferencing.com  

Install in directory = http://JeansMenopausalMoment.com/blog 

 

If you decide to install your Wordpress blog anywhere other than in the domain you 

must ensure the directory you want it installed on doesnôt already exist. Wordpress 

will create it for you and you can select any name you choose. 

 

 

Hereôs how to fill in the form -   

 

http://givemefiveconferencing.com/
http://jeansmenopausalmoment.com/blog
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Install on domain - Select the domain you want the blog installed on.  There will be 

a drop down box but obviously if you only have one domain that will be your only 

option. 

Install in directory - You only need to complete this if you want your blog installed 

somewhere other than in the root (main) directory, otherwise leave it blank. If you 

want it in a different directory, type whatever name you want in the box and 

Wordpress will create the directory for you.  i.e. test, blog, news, reviews (example ï 

I used ñblogò as my directory on this site  -

http://www.jeansmenopausalmoment.com/blog)  

Admin access data ï Hereôs where you enter the username and password to 

access your blog.  Most people choose ñadminò for the username and make up 

something strong for the password.  However, if youôre worried about  security, 

change  ñadminò to something else. Please ensure itôs not easy to guess so no-one 

else can access your site, and most importantly, REMEMBER the information. 

Youôll need it. 

Base configuration ï  

Admin Nickname ï This can be anything really but a lot of people choose to just 

have it as either ñadminò, or their own name. It will show every time you leave 

comments or post on your site. 

Admin e-mail ï Make sure this is a working e-mail address because itôs where your 

login and password details will be sent if you ever forget them.   

Site Name ï This is NOT the full URL of your blog, but what you want to actually call 

it.  Use your domain name without the www (or the dot com) 

Description ï This will appear on your blog under the blog title, so enter a short 

description regarding what the blog is about.  Think of it as a sort of sub-title. 

 

Final Steps 

1) Once youôve completed all the information, click on the Install WordPress 

button. 

2) Review the information you get on the next screen, which will tell you what 

database will be created, what domain the blog will be installed on, what sub-

directory it will be installed in and the access URL.  If everything is okay select 

Finish Installation  

3) Youôll then see a screen giving you your final information. If possible print 

out the details, bookmark your new blog address and send yourself a 

confirmation e-mail containing all the details. Make sure itôs a working e-mail 

which you check regularly. 

http://www.jeansmenopausalmoment.com/blog
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4)  You will receive a confirmation Email sent message advising you the 

Installation details were sent to the e-mail of your choice. 

5)  Now select Back to WordPress overview 

6) Click  on the Visit site link to be taken to your new blog. 
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Your Wordp ress Blog 
 

 

Okay, blog installed, the next step is to change, or customise the theme although I 

have to say I actually like the Twenty Ten Wordpress theme which comes as the 

default setting. 

Itôs stylish, customizable, simple, and readable, but there are literally hundreds of 

others you can choose from, both free and paid, and selecting one you like can be 

really time consuming. 

Itôs all down to preference and what you actually want to achieve with your blog. 

Now you have your own website, you need to develop it so it will: 

¶ Generate interest. 

¶ Provide FREE information relevant to your visitors WANTS or NEEDS. 

¶ Get picked up by the search engines based on keywords relevant to 

your products, services, or business. 

¶ Prompt visitors to enter their name and email address to capture the 

leads that come to your website; 

¶ Make it easy for your website visitors to get the FREE, VALUABLE 

information they're searching for to get them to KNOW, LIKE, and 

TRUST YOU! 

Before that happens though, you need to learn how to customize it, so letôs begin. 
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Accessing Your Blog 
 

You can access your new blog at any time by typing in the full URL of the blog and 

then adding  /wp-admin   

So, in the examples for my two blogs, theyôd be  

http://www.givemefiveconferencing.com/wp-admin 

http://www.jeansmenopausalmoment.com/blog/wp-admin 

 

All you have to do now is type in the Username and Password you selected when 

you set up your Wordpress blog and youôll be taken to the dashboard of your very 

own site.  

Congratulations! 

 

 

 

 

 

 

 

 

http://www.givemefiveconferencing.com/wp-admin
http://www.jeansmenopausalmoment.com/blog/wp-admin
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The Dashboard  
 

The first thing youôll see will be the dashboard.   Make sure you have the current 

version installed.  This is very important.   

In the image below youôll see a message telling me Wordpress 3.0.4 is available 

and requesting me to update now. Depending on when you read this report, the 

latest version will be different, BUT always make sure you are using the current 

version because otherwise you open your site up to potential hackers. 

 

 

 

 

 

 

 

 

 

 

 



7ÈÙ )ÔȭÓ )ÍÐÏÒÔÁÎÔ 4Ï "ÒÁÎÄ 9/5Ȧ 

 

Copyright© Jean Shaw2011         http://www.JeanShawOnline.com                   P a g e | 35               
 

Posts 
 

Okay, now for the big question ï where do you start? 

Well, you can choose where you like as most sections require some action, but if you 

look at your dashboard youôll see you already have one post. 

You need to delete it, or amend it, so either click on the word Post under the Content 

section or click on the left hand side where it says Posts and youôll be taken to this 

screen  

 

 

 

Select the post called Hello World!, and put a tick in the box.  Above it you will see a 

dropdown box which says Bulk Actions.  Click on that and choose Move to trash, OR 

you can just hover your mouse over the post and four options will appear underneath 

it. 

These are Edit/ Quick Edit/ Trash/ View  

Just hit the Trash button and youôll get a notification that the item was moved to the 

trash. If this is a mistake you have the option to undo it. 
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Pages 
 

Now you need to go back to your Dashboard. 

Youôll notice you have no Posts but you do have a Page.   

Posts and Pages are very similar in the way they are set up and customised, but the 

difference between them is Pages are static and remain on the site in the same 

place all the time, but Posts move as they are replaced by newer material.  

Do you remember, I told you a blog is a bit like an online journal?   

Well, thatôs true, but when you read a physical journal, you read the oldest entries 

first.  With a blog or online journal, normally you read the most recent entries first 

and the older ones get pushed back. 

It does make things difficult sometimes, as you have to read back to front if you are 

following a series of instructions. 

The Page youôll find on your new site is the About page and youôll want to set this up 

so people can get to know a bit about who you are and why your site has been 

created. 

Simply delete the words  -  This is an example of a WordPress page, you could 

edit this to put information about yourself or your site so readers know where 

you are coming from. You can create as many pages like this one or sub-

pages as you like and manage all of your content inside of WordPress, and 

replace them with your own. 

Remember you want people to Know, Like and Trust you so choose your words 

carefully.  Be honest, but professional. 

Remember to hit the Update tab   (youôll see the button on the right hand side) 
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Themes 

Next, weôll change the theme, and you want to consider something thatôs attractive 

and relevant to your topic. 

You want something thatôs  

¶ well designed,  

¶ plug-in and widget friendly,  

¶ easy to customise  

¶ displays across all browsers. 

There are numerous ones to choose from and itôs often a good idea to select a few, 

and try them out BEFORE you add too much content to your site, although itôs very 

easy to change themes. 

If you go to the Appearance tab on the left hand side of your dashboard, youôll get a 

drop down menu.  Select Themes. 

Youôll be able to see which themes are already installed, and be able to install more 

themes directly from your dashboard. 

When you first log in, youôll only have the standard Wordpress Theme which is 

currently Twenty Ten. 

 

 



7ÈÙ )ÔȭÓ )ÍÐÏÒÔÁÎÔ 4Ï "ÒÁÎÄ 9/5Ȧ 

 

Copyright© Jean Shaw2011         http://www.JeanShawOnline.com                   P a g e | 38               
 

If you look at the top youôll see two terms ï Manage Themes and Install Themes, 

and if you look along the bottom of the page youôll also find a small hyperlink which 

says Install Themes. 

If you click on either of the Install Themes options youôll be taken to a page where 

you can enter a search term and decide on the specific parameters you require.   

 

 

Youôll be provided with a selection of themes, which you can preview and then, if you 

like any, you can install them to your Dashboard by clicking the install tab. 

You then have the opportunity to preview the theme again. 

That way you can see if the layout looks good with your information on it.   If youôre 
happy with the result, click activate. 

If you later decide the theme isnôt working for you, just replace it with another one 

more suited to your requirements. 
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Customizing Your Settings 
 

If you look in the menu on the left hand side of your dashboard youôll see the term 

Settings.  To the right of it will be a small arrow which is actually a drop down box 

and will display several headings.  These are  

¶ General 

¶ Writing 

¶ Reading 

¶ Discussion 

¶ Media 

¶ Privacy 

¶ Permalinks 

You will want to amend some of these, so click on them individually, make the 

suggested changes as follows, and always remember to click the Save Changes 

button after youôve amended something. 
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General 
 

(NOTE: Changing this section will log you out of your Dashboard after you hit Save 

Changes but donôt worry ï you can soon get back in again by going to your siteôs 

/wp-admin address). 

Site Title ï Display the name of your blog exactly as you want to see it in the header 

WITHOUT the dot com extension.  If I were creating a blog for my autistic son with 

the domain URL http://www.jodishawonline.com    the site title would be Jodi 

Shaw Online      Notice Iôve put capital letters at the start of each individual word to 

make it easier to read. 

Tagline - This is a bit like a sub-title and describes what your blog is about.  Use 

keywords if you have any! 

Wordpress address (URL) ï change from http://somedomainname.com  TO 

http://www.somedomainname.com    (insert the www.) 

Site  address (URL) -  change from http://somedomainname.com  TO 

http://www.somedomainname.com    (insert the www.) 

E-mail address ï use the e-mail address you set up in your C-panel 

Format all the other options to suit your requirements. 

Save Changes 

 

 

 

 

 

 

 

 

 

 

 

http://www.jodishawonline.com/
http://somedomainname.com/
http://www.somedomainname.com/
http://somedomainname.com/
http://www.somedomainname.com/
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Writing  
You want to notify the news services when you update your blog so copy and paste 

the following list into Notepad and then copy and paste it into the Update Services 

section.   Remember to Save Changes!  There will only be the pingomatic one in 

there initially, so you can delete that and replace it with this more extensive list.    

http://rpc.pingomatic.com/ 

http://1470.net/api/ping 

http://blog.goo.ne.jp/XMLRPCsub.com/ping 

http://www.blogpeople.net/servlet/weblogUpdates 

http://trackback.bakeinu.jp/bakeping.php 

http://xping.pubhttp://ping.weblogs.se/ 

http://api.feedster.com/ping 

http://api.moreover.com/RPC2 

http://api.moreover.com/ping 

http://api.my.yahoo.com/RPC2 

http://api.my.yahoo.com/rss/ping 

http://www.blogdigger.com/RPC2 

http://www.blogshares.com/rpc.php 

http://www.blogsnow.com/ping 

http://www.blogstreet.com/xrbin/xmlrpc.cgi 

http://bulkfeeds.net/rpc 

http://www.newsisfree.com/xmlrpctest.php 

http://ping.blo.gs/ 

http://ping.feedburner.com 

http://ping.syndic8.com/xmlrpc.php 

http://ping.weblogalot.com/rpc.php 

http://rpc.blogrolling.com/pinger/ 

http://rpc.technorati.com/rpc/ping 
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http://rpc.weblogs.com/RPC2 

http://blogsearch.google.com/ping/RPC2 

http://pingerblogflux.com/rpc 

http://topicexchange.com/RPC2 

http://pubsub.com/ping 

http://bblog.com/ping.php 

http://blog.goo.ne.jp/XMLRPC 

http://blogdb.jp/xmlrpc 

http://coreblog.org/ping 

http://ping.bloggers.jp/rpc 

http://ping.cocolog-nifty.com/xmlrpc 

http://rpc.blogrolling.com/pinger 

http://rpc.icerocket.com:10080 

http://bitacoras.net/ping 

http://blogbot.dk/io/xml-rpc.php 

http://blogmatcher.com/u.php 

http://mod-pubsub.org/kn_apps/blogchatt 

http://ping.amagle.com 

http://ping.bitacoras.com 

http://ping.blogmura.jp/rpc 

http://exblog.jp/xmlrpc 

http://ping.myblog.jp 

http://ping.rootblog.com/rpc.php 

http://ping.syndic8.com/xmlrpc.php 

http://pingoat.com/goat/rpc2 

http://datashed.net/rpc2 
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Reading 
 

 

This is the section which deals with how your posts are displayed. 

Front Page Displays - Usually the latest posts are shown on the home page, but 

you can, if you wish have a static page so the same information is shown whenever 

anyone lands on your site. 

Until you create more pages, the only choice you have when your first set up your 

blog is to have the About page as a static page, but once youôve added more content 

you can change this. 

However, MOST people choose to have their latest posts displayed because usually 

they want to share fresh content with their readers. 

Blog pages show at most ï you can change this to whatever number you want but 

itôs usually set between 10 and 25  

Syndication feeds show the most recent  - you can change this to whatever 

number you want but itôs usually set between 10 and 25 

For each article in a feed, show ï Here you have two choices, but itôs 

recommended you select ñSummaryò rather than ñFull Textò.  This is because a 

summary will intrigue the reader, plus it prevents copy theft. 

Encoding for pages and feeds   - leave this as it is 

Save Changes 
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Discussion 
 

 

This is where you decide how much or little you want other people to interact with 

you. 

Obviously youôll have to decide your options, but most people recommend you 

uncheck the box allowing pingbacks and trackbacks because it allows too much 

spam. 

Change the Automatically close comments on articles older than to 60 days 

Change the Comments should be displayed section to have the newer comments 

at the top. 

Itôs important to acknowledge comments so you might want to be notified whenever 

someone posts a comment, and to help eliminate spam, you want to hold a 

comment in the queue if it contains 2 or more links. 

You can also develop a comment blacklist so if you get any words like sex, Viagra, 

porn, etc, you can gradually enter these in so the comments get blocked. 

Moving on to the Avatar section, you want to allow people to show their (Avatars) 

profile pictures, because itôs a nice way of getting to know the commentators on your 

site.  

 


